
CITY OF  
Gridley, CA

INVITES YOUR 
INTEREST IN 

THE POSITION OF

City  
Administrator

Candidates must possess a Bachelor’s degree from an 
accredited college or university in Public Administration, 
Business Administration, or a closely related field; a Master’s 
degree is desirable. A minimum of five (5) years of progressively 
responsible management experience with a full-service municipality 
or private industry equivalent is required.

COMPENSATION
The City Administrator position is “at will” and governed by an  
employment contract. The salary range for the City Administrator  
is open and negotiable, dependent upon qualifications and relevant 
experience. In addition, benefits are provided which include: 

Retirement – The City participates in the PERS 2% at 55 retirement plan 
for Classic employees and 2% at 62 for new members. The employee 
is responsible for the employee share under either plan. Employees are 
eligible to participate in the ICMA deferred compensation plan. The City 
does not participate in Social Security.

Health Insurance – The City provides generous family benefits.

Vacation – The City Administrator receives vacation as follows: 0-5 years –  
10 days/year; 6-10 years – 15 days/year; 11+ years – 20 days/year.

Holidays – 13 days per year

Management Leave – 120 hours per year

Sick Leave – 12 days per year with unlimited accrual

Life Insurance – $100,000, employee only

Longevity Pay –   
10 years of service  1% of salary
15 years of service 2% of salary
20 years of service 3% of salary
25 years of service 4% of salary

TO APPLY
If you are interested in this out-
standing opportunity, please apply 
online at:

www.bobmurrayassoc.com 

Filing Deadline:  
March 7, 2021

Following the filing deadline, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be in-
vited to personal interviews with Bob 
Murray and Associates. Candidates 
will be advised of the status of the 
recruitment following finalists’ selec-
tion. Finalist interviews will be held 
with the City of Gridley. A select group 
of candidates will be asked to provide 
references once it is anticipated that 
they may be recommended as finalists. 
References will be contacted only 
following candidate approval.

If you have any questions, please do 
not hesitate to call Mr. Gary Phillips at:

(916) 784-9080



THE COMMUNITY
The City of Gridley is a small town that 
loves company. This quaint community 
with a population of just over 6,700 is  
located in the heart of the beautiful Northern 
Sacramento Valley at the foot of the world’s smallest 
mountain range, the Sutter Buttes, and south of the North State’s 
own version of “Yosemite,” the majestic volcano that is Mt. Lassen 
National Park and beautiful Mt. Shasta. Conveniently located within a 
few hours of the Bay Area and the Lake Tahoe/Truckee/Reno area, 
one has the advantage of living in a community with clean air, good 
water, and a rural, small-town lifestyle, while having quick access to 
metropolitan areas like Sacramento and Redding. Quality of life is the 
primary goal of the community. The City and community support an active 
and creative recreation program. The area is also home to some of the 
best hunting and fishing in the state.

Gridley’s ecological footprint complements the rich and fertile agricultural 
lands that surround the City. One need only travel a few minutes in any 
direction before reaching wide open spaces of beautifully rolling rice fields 
and lush green orchards. Gridley continues to chart its own economically-
independent destiny by providing water, wastewater, and electrical services 
to residents and businesses. To meet the needs of a growing community, 
Gridley offers quality lifestyle, a community with old fashioned friendliness 
and values, and educational, cultural, and recreational opportunities in Butte 
County. All of these make Gridley an exceptional place to live, work, and 
play. The City has proactively invested in planning for future growth 
through the recently adopted 2030 General Plan Update. 

The region offers easy access to a wide range of sporting, outdoor/
mountainous, and recreational activities, and is the gateway to the Pacific 
Flyway for migratory birds in America. The community is served by a 
K-12th grade public school system, 
which serves both a multi-
cultural and multi-racial 
and economically diverse 
community and rural 
population. Gridley is 
home to a nonprofit 
hospital as well as 
the Butte County 

Fairgrounds, and is nearby popular 
outdoor sites such as Table Mountain 
and Grey Lodge. Higher education 
opportunities are available from 
California State University, Chico and 
two public community colleges, Butte 
and Yuba Colleges. The Gridley 
community respects family values 
and hard work. Residents enjoy low 
crime rates and affordable publicly 
owned utilities. 

CITY 
GOVERNMENT
The City of Gridley was incorporated 
in 1905 as a General Law City. The 
City has since adopted a Council/
Administrator form of government. 
The City Council consists of five 
members, elected for overlapping 
four-year terms. The City has 38 full-
time employees and a budget of 
$15,253,002. City Departments  
include Administration, Finance, Infor-
mation Technology, Electrical, Public 
Works, Code Enforcement, Parks & 
Recreation, and Police. Utilities pro-
vided by the City include drinking 
water, wastewater treatment, drain-
age, and electric distribution. The City 
contracts services for fire (Cal Fire), legal, 
building, planning, and engineering 
services. The City has operated an 
electrical utility since 1910, is a 
member of the Northern California 
Power Agency, and owns shares in 
several electrical generating facilities. 
The City provides contract electrical 
maintenance services to the neigh-
boring City of Biggs. City facilities 

include electrical distribution 
system, parks, water system, 
sewer plant, corporation 
yard, shooting range, and 
a boat launching facility 
on the Feather River.

Gridley has a stable em-
ployment environment, 
with many long-term  
employees. The City and 
the regional area are poised for 
growth. Gridley’s last General Plan was 
completed in 2014. The City’s financial condition is stable. 

THE POSITION
The City Administrator assumes the following responsibilities:

- Acts as the Chief Executive of the City;

- Supports the City Council through policy analysis and recommendations;

- Implements the policy directions of the City Council;

- Responsible for enforcing the City’s laws and policies;

- Provides daily oversight and management of all City departments;

- Manages a unique community-based electrical distribution 
system; and

- In conjunction with the City’s Finance Director, performs 
tasks and shares responsibilities related to: budget 
development, community programs, human resources, 
special projects, organizational effectiveness, and eco-
nomic development initiatives.

THE IDEAL CANDIDATE
The City of Gridley is seeking a City Administrator who possesses 
and evidences professionalism, responsiveness, and accessibility to 
City staff and the public. The ideal candidate will be a strong leader 
with confidence, creativity, and enthusiasm. Activity and visibility 
within the community, as well as participation in local service 
clubs, organizations, and events is expected of the incoming 
City Administrator. 

Transparency with the City Council is of the highest priority 
for the incumbent. The selected candidate must possess 

integrity and have strong interper-
sonal skills. The selected individual will 
work with employees and Council 
on labor union relations. The ideal 
candidate will demonstrate experience 
in developing community relations, 
strategic planning, staff management, 
and support to an elected governing 
board. A candidate who can pro-
vide balanced recommendations to 
the City Council, and who can focus 
on both immediate and future needs 
will be well-suited for this position.

The City will benefit from a leader 
with an open door policy with staff. A 
City Administrator who is respectful 
of employees and has the ability to 
lead by example will be an asset. 
The City seeks an individual who will 
encourage and promote a positive 

work environment and include 
staff in implementing the 

City’s vision and mission. 
The selected individ-
ual will foster a team-
oriented approach 
to business.

The ideal candidate 
must be willing to lead 

efforts to maximize the 
efficiency of City services and 

assure all operational activities 
comply with the policies, procedures, 
and goals that have been estab-
lished. The selected candidate will be 
politically astute yet apolitical. The City 
is seeking a visionary leader and 
strategic planner who can maintain 
and build upon the services provided 
by the City. 

To meet the  
needs of a growing  

community, Gridley offers  
quality lifestyle, a community with 

old fashioned friendliness and 
values, and educational, cultural, 
and recreational opportunities  

in Butte County.

A candidate who  
can provide balanced  

recommendations to the City 
Council, and who can focus on 

both immediate and future 
needs will be well-suited  

for this position.
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